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SITE INFORMATION SHEET (Doc 1)
This form must be completed and forwarded to WRS within 5 days following the start of activities on site

	Date
	

	Contractor
	

	Contractor Contact 
	

	Client Name, Address and Contact Number
	

	Site Name & Address
	

	Direct Number
	

	Fax Number/Email
	

	24 Hour Contact Number
	

	Additional/Useful Contact

Names and Numbers
	

	Proposed Working Hours
	

	Company Contact(s) for Operation(S)
	

	Brief Details of work to be carried out
	


	Approximate Duration of Work
	

	Plant and/or tools to be used and likely to be noisy
	

	Works predicted to be noisy/or cause vibration and their location
	

	Mitigation Measures to minimise noise and vibration levels
	

	Works generating dusty and control measures
	

	Residents and businesses likely to be affected
	

	Method of notifying residents and businesses
	

	Site Plan to be attached
	


[image: image2.png]Worcestershire




Site Hours variation Request Form (Doc 2)

This form must be completed and forwarded to WRS community Protection Team at least 5 days before activities take place. The site hours variation can only be worked if approval is given and this form is countersigned by the Relevant approved officer of Worcestershire Regulatory Services.
	Date
	

	Contractor
	

	Contractor Contact 
	

	Client Name, Address and Contact Number
	

	Site Name & Address
	

	Direct Number
	

	Fax Number/Email
	

	Date of operation(s)
	

	Reason for the operation
	

	Plant and/or tools used
	

	
	


	Predicted noise levels at sensitive location
	Location
	High
	Medium
	Low

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Mitigation measures to minimise high and medium levels of noise
	

	Criteria for predicted noise levels

	High
	Operations that involve frequent mechanical impact, large numbers of plant and/or are continuous for 30 to 60 min in every hour.

	Medium
	Operations that involve manual impact noises, movement of plant  (e.g. excavation, movement of materials etc) and/or are continuous for 10 to 25 minutes in every 1 hour.

	Low
	Little construction and  no perceptible noise above background levels at receptor, manual activities, limited plant and/or are continuous for up to 10 minutes  in every 1 hour


	Residents and Businesses likely to be affected. e.g. address and site maps
	


	Notification method proposed. (copies of written communications to be included).
	


……………………………………………………………………………………….

For WRS use only
Variation No. :

Variation Granted : Yes/No (delete as appropriate)

If Yes , any additional comments/specific conditions :

	


If NO, please provide brief details/reasons :

	

	Name
	

	Signature
	

	Date
	



